
Version 2.2
May 22, 2026

Welcome to My Active Center (MAC) – An Introduction
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Introduction (1 of 3) 

➢ Online registration using MyActiveCenter (MAC) will enable you 
to register and pay for many OPC classes and events online.  
Activities are listed alphabetically. Only 1 registration per event 
per individual.

➢ Members who are using online registration for the 1st time will 
need to follow the instructions in this document for “New Users 
(Activating your Account)” prior to the instructions for 
“Purchasing a Pass” or “Registering for an Activity”.

Once you have created/activated your account, subsequent logins 
should follow the instructions “Sign in (Established Users)” prior 
to the instructions for “Purchasing a Pass” or “Registering for an 
Activity”.

Both new and established users should remember to follow  
“Logging Out” when his/her purchase is completed.



Introduction (2 of 3) 

➢ Your OPC Key Tag number and phone number are required to 
create an account for online registration.  NOTE:  If your phone 
number does not match the one the OPC has on file you will not 
be able to create an account.  If the OPC does not have your 
current phone number, please call 248-659-1029 to update it.

➢ MyActiveCenter allows only 1 account per E-mail so if you share 
an E-mail address with your spouse, follow the instructions in the 
“New Users Activating your Account” (initial account creation) or 
“Adding a Spouse” section (for those adding spouse after initial 
account creation) to share an account.

OPC Key Tag



Introduction (3 of 3) 

➢ Many drop-in activities are not available for online registration.  Drop-
in fees are paid to the instructor or at the OPC Fitness or Aquatics 
Desks.

➢ Free activities will be added to your cart.  Click “Register for selected 
items” to register.  

➢ A PayPal account is required to pay for online registrations.  Use your 
current PayPal account or one will be created for you at payment time. 
If you do not wish to use a PayPal account, please call the cashier at 
248-659-1029 or visit the OPC to register.



New Users (Activating your Account)



Go to the OPC website at https://www.opccenter.org and scroll  
down the home page to the online registration section

1.  Click the “Instructions for Registering” box and read the instructions 
(pdf file) for online registration.  

2.  Click “Register for My Active Center” to take you to MyActiveCenter
(MAC) where you will register for passes and activities

Instructions:

New Users (Activating your Account)

1. Click “New User Instruction”
2. Click “Online Registration”

https://www.opcseniorcenter.org/


3.  Click the “Sign Up” box on the My Active Center home pageInstructions:

New Users (Activating your Account)



4. Type “OPC” in the search box, then click on “OPC Social & Activity 
Center” to choose OPC as your center (MyActiveCenter is used by 
many Centers, so you have to designate the OPC as your Center)
5. Click “Continue”

Instructions:

New Users (Activating your Account)



6. Enter the key tag number given to you when you registered 
and the phone number on record at the OPC

NOTE: If you are a member and do not have a key tag, 
contact the cashier office to obtain one 

Instructions:

New Users (Activating your Account)



6a.  Check “I’d like to share this center with my spouse” box.
6b. Enter your spouse’s key tag number and phone number

Instructions:

New Users (Activating your Account)

If you share an email with your spouse, you will have to share your MAC 
account.  Check the “I’d like to share this center with my spouse” and add 
your spouse's key tag number and phone number.

6a. Check box



7. Enter your email address, confirm your email, and then create a 
password and confirm your password.  Passwords must be at 
least 6 characters long

8. Click “Signup”

Instructions:

New Users (Activating your Account)

Following account activation, you will receive a Welcome email from 
myactivecenter at your email address



Sign in (Established Users)



Go to the OPC website at https://www.opccenter.org and scroll  
down the home page to the online registration section

1. Click “Register for My Active Center” to take you to 
MyActiveCenter (MAC) where you will register for passes and 
activities or go to “myactivecenter.com”

NOTE: You must have already created an online registration account, as 
documented in the “New Users (Activating your Account)” section of this 

document, to complete online registration

Instructions:

Sign in (Established Users)

https://www.opccenter.org/


2. Enter your E-mail address
3. Enter your password
4. Click “LOGIN”

Instructions:

2. Enter your E-mail address
3. Enter your password

Sign in (Established Users)



You will be taken to the OPC’s Activities page where you can scroll through 
Activities or enter an activity name in the search bar to find an event or 
click “Groups” to purchase a pass

Enter search criteria to find an activity 
or
Click “Groups” to purchase a pass

Sign in (Established Users)



Purchasing a Pass



Sign into myactivecenter.com
1. Click  “Groups”

Instructions:

Purchasing a Pass



2. Click “View Group” for the type of pass you wish to purchaseInstructions:

Purchasing a Pass



3. Select the Plan from the Dropdown
4. Click “Add to cart”

Instructions:

Purchasing a Pass

Select the Plan from the
Dropdown



5. View the items reserved in your cart, then click “Go to Cart” which 
takes you to your Shopping Cart.  

NOTE: Your registration is NOT CONFIRMED until you complete checkout

Instructions:

Purchasing a Pass



6. Click “Pay for selected items” to be directed to the payment page 
or “Remove”  to remove the item from your shopping cart or 
“Keep shopping” to continue shopping

NOTE: If you have multiple items in your cart and uncheck the box by an 
item, it will not appear on the payment screen but will remain in your 
shopping cart until removed

Instructions:

Purchasing a Pass



7. Choose your payment method
- PayPal  (if you have an existing PayPal account)
- Pay directly with a Debit or Credit Card (to create one)

Note: When Paying with a Debit or Credit Card a PayPal account will be 
created for processing. If you do not want to create a PayPal account, please 
contact the Cashiers (248-659-1029) to register for activities or passes.

Instructions:

Choose payment method
- PayPal (Enter email or mobile 

number & password)
Or
- Use a Passkey
Or
- Pay with Debit or Credit Card 
(will create a PayPal account 
for processing)

Purchasing an Access Pass



If you don’t already have a PayPal account, when clicking “Pay with 
Debit or Credit Card” and entering your email one is created for you.  If 
you do not want to use a PayPal account, please call the cashier at 248-
659-1029 or visit the OPC to register.

NOTE: Registration is not confirmed until checkout is completed

Purchasing an Access Pass



Registering for an Activity



Sign into MyActiveCenter.com where an alphabetical list of activities 
will be displayed

NOTE:  Click the Activities link in the top navigation area at any time
to return to the activity page

Instructions:

Registering for an Activity



1. Scroll through the list to find the desired activity or enter a key 
word in the search box to narrow your choices
2. Click on the desired activity to open its registration page (in the 
example “Stampin Up Greeting Cards”

Instructions:

Registering for an Activity

Key word 
in search box

Desired 
activity



3. Click “Add to Cart” to proceed with registration

Clicking “Details”  or “Schedule & Discounts” (for series) will give you 
additional information concerning the activity – all dates (for series), 
the instructor, descriptions, etc.  

Instructions:

Registering for an Activity

Time, date, price information 
as well as how many spots 
are available will be 
displayed



4. A window will be displayed with the information concerning your 
reserved activity, review then click “Go to Cart” to continue

Instructions:

Registering for an Activity



5. Click “Pay for selected items” to continue registration 

If you no longer wish to register, click “Remove” to remove the 
activity from your cart or click “Keep shopping” to add move activities 
to your cart

If you have multiple items in your cart and uncheck the box by the 
item name, it will not appear on the payment screen but will remain 
in your shopping cart

Instructions:

Registering for an Activity



6. Choose a payment method
- PayPal (enter email/mobile #, click “Next”, enter PayPal password or 

passkey to login)
Or
- Login with Passkey
Or
- Pay with Credit or Debit Card (a PayPal account will be created)

Instructions:

Registering for an Activity

Choose payment method:
- PayPal (Enter email or mobile 

number & password/passkey)
Or
- Use a Passkey
Or
- Pay with Debit or Credit Card 
(will create a PayPal account 
for processing)



If you don’t already have a PayPal account, after clicking “Pay with 
Debit or Credit Card” and entering your email one is created for you.  If 
you do not want to use a PayPal account, please call the cashier at 248-
659-1029 or visit the OPC to register.

NOTE: Registration is not confirmed until checkout is completed

Registering for an Activity



Upon payment, a thank you will be displayed.  From here you can 
“Print Receipt”, “View Schedule” Or “Continue browsing”

You will also receive an email acknowledgement.

Registering for an Activity



Verifying & Deleting Registrations

(Checking your activities)



1. Click “My Activities” from the “Hi <your name>” drop downInstructions:

Verifying Registrations



Instructions:

Verifying Registrations

Scheduled activities can be viewed by calendar view or as a list



To DELETE an activity, click on the event, then click “Remove”.  
Please unregister for FREE activities when you are not able to 
attend.  Space is limited and it will allow another member to use 
your event time. Once deleted, the event will not appear on your 
Activity Calendar. 
NOTE: Activities with a fee should be cancelled through the cashier 
as no refunds are processed through MAC.

Instructions:

Deleting Registrations



Adding a Spouse



Adding a Spouse

MyActiveCenter allows only 1 account per e-mail.  

If an e-mail account is shared between spouses, the second spouse 
may be added at any time by accessing the “My Account” page.

A spouse may be added when creating an account by checking the 
“I’d like to share my account with my spouse” box or at a later date 
by following the next few steps.



1. Click “My Account” from the “Hi <your name>” drop downInstructions:

Adding a Spouse



2. Click “Accounts & Memberships”
3. Click “Add Spouse” 

Instructions:

Adding a Spouse



4. Click on “OPC Social & Activity Center” to select Center, then 
click “Continue”
Note: Enter “OPC” in search bar if OPC is not shown, then click on 
“OPC Social & Activity Center” to select

Instructions:

Adding a Spouse



5. Enter YOUR SPOUSE’S Key Tag number
6. Enter your spouse’s Phone Number (Enter the phone # the OPC 
has on record, it may be his/her cell/home phone #)
7. Click “Signup”

THE TWO KEY TAG NUMBERS ARE NOW LINKED TO THIS ACCOUNT

Instructions:

Adding a Spouse



Logging Out



1. Click “Sign Out” from the “Hi <your name>” drop downInstructions:

Logging Out



Get Help



If you have a question or need help, please contact MMullins@opccenter.org for 
assistance.

Some other resources from My Active Center for help:

Creating a new MyActiveCenter account (Video)
https://mytutorialcenter.com/Tutorial?id=698df16d934e3f6c991a4221

MyActiveCenter from A to Z (Video):
https://mytutorialcenter.com/Tutorial?id=698df16d92e5a485e2fb99c7

MyActiveCenter From A to Z (PDF)
https://mytutorialcenter.com/Tutorial?id=69ea12d8a197b88f9cf0a4e6

Get Help

mailto:MMullins@opccenter.org
https://mytutorialcenter.com/Tutorial?id=698df16d934e3f6c991a4221
https://mytutorialcenter.com/Tutorial?id=698df16d92e5a485e2fb99c7
https://mytutorialcenter.com/Tutorial?id=69ea12d8a197b88f9cf0a4e6

